
 
 

0BFort Benning, GA, Volunteer Award Nomination Form 
1BPart 1 – To be completed by nominator 

2B1. Volunteer’s Name – Last, First, MI 
 

3B2. Organization (No Abbreviations) 
 

4B3. Present Position/Title 
 

5B4. Position Held During Period Covered in 
Nomination (if other than that shown in item #4) 
 
 

5.  Nominee’s Address 
 
     Nominee’s Email Address 
 
     Nominee’s Phone Number- Home     (        ) 
                                                    Cell        (        ) 
6.  Type of Award Recommended (All nominations will be justified and include required documentation) 

 Service Member Volunteer of the Year (2021)  

 Spouse Volunteer of the Year (2021)  

 Retiree Volunteer of the Year (2021)  

 Youth Volunteer of the Year (2021)  

 Volunteer Unit/Organization of the Year (2021)  

7. Period of Service to be Recognized:  

6B8. Nominator’s Name and Title 
 

7B9. Phone Number and email 
 

8B10. Nominator’s Signature 9B11. Date 
 

10BJustification 
12. Completely list the volunteer/unit/organization’s quantitative and qualitative accomplishments. Also, 
discuss the contributions/impact to your organization, Fort Benning, and the Army.  Continue on additional 
pages if needed. 

 
 

11BPart 2 – To be completed by approving official (Director, O-5 Commander/CSM or above) 
12B13. Approving Official’s Name and Title 
 

13B14. Phone Number and email 

14B15. Signature 15B16. Date 

16BPart 3 – To be completed by the DFMWR - Army Community Service (ACS) Office 

 17BVolunteer Registered in VMIS and/or SFRG Office/Volunteer Hours to Date:    

18BNomination Received by: 
 

Date: 

19BAward Recommendation: 
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Cont. 
  



CATEGORIES AND NOMINATING CRITERIA FOR 
MANEUVER CENTER OF EXCELLENCE  
VOLUNTEER EXCELLENCE AWARDS 

(1) Individual Volunteer Awards:  Recognizes outstanding and distinguished support to

the unit and/or Fort Benning community.  Volunteer efforts must be significant in nature and produce 

tangible results.  The written justification must reflect the level of service and the level of impact.  

Anyone with direct knowledge of the individual’s volunteer services can make the nomination using 

enclosure entitled Fort Benning, GA Volunteer Award Nomination Form.  Approval of the nomination is 

the organization’s director, O-5 commander/CSM, or above.  Once ACS receives the nomination forms 

and assigns awards, the POC cannot make changes.  Individuals must register in VMIS, hold a 

leadership position in the nominating organization, and have achieved a minimum of 300 (150 for Youth 

volunteers) documented volunteer hours (these hours may be a combined total contributed to more than 

one organization) in order to receive a nomination for any of the following categories:   

(a) Service Member Volunteer of the Year

(b) Spouse Volunteer of the Year

(c) Retiree Volunteer of the Year

(d) Youth Volunteer of the Year.

(2) Organization Volunteer Awards:  Volunteer Unit/ Organization of the Year:

Recognizes outstanding and distinguished accomplishments by a volunteer organization.  Services must 

reflect activities of public service nature contributing to the mission accomplishment of an Army element 

or to the welfare of Army personnel.  Services must reflect off-duty activities and not relate to the official 

responsibilities/position(s) of the unit.  Nominations must be for the entire group (individuals cannot be 

addressed).  Anyone with direct knowledge of the organization’s volunteer accomplishments can make 

the nomination.  Approval for the nomination is the organization’s director, O-5 commander/CSM, or 

above. Once ACS receives the nomination forms and assigns awards, the POC cannot make changes. 



(3) Fort Benning Commanding General’s Certificate of Appreciation:  The Fort Benning ‘

Commanding General’s (CG’s) Certificate of Appreciation (COA)’ recognizes any outstanding volunteer 

annually. Unit/directorate/organization’s present the COA at the time and venue of their discretion.  

There are no minimum hours required to award the COA.  These certificates NOT presented at 

 the Fort Benning Annual Installation Volunteer Award Recognition Ceremony. 

ACS provides the COA to the unit/directorate/organization for presentation at their 

respective/internal Volunteer award recognition. Those submitting a memorandum should coordinate 

with the DFMWR-ACS Specialist to ensure receipt, processing, and availability of award memorandums 

for their internal volunteer recognition ceremony. Approval for the nomination is the Fort Benning 

Commanding General. Once ACS receives the nomination forms and assigns awards, the POC cannot 

make changes. Units, Directorate, and Agencies are responsible for submitting the memorandum to the 

DFMWR-ACS Specialist to be processed by the submission due date. Unit may provide one 

memorandum with all eligible volunteer names listed and the unit/organization POC. The Commander 

and/ Director must sign a memorandum, and No individual citation is required for this award. 

Anyone who directly knows the organization’s volunteer accomplishments can make the nomination.  



AWARD NOMINATIOn Criteria for  
Maneuver Center OF Excellence    

Service member Volunteer of THE 
YEAR  

The Service Member Volunteer of the Year Award is to recognize volunteers who provide outstanding 
volunteer service to the Army Community.   

INSTRUCTIONS: 
1. Each Brigade, Community Agency or Volunteer Agency can nominate one Army Volunteer for this
award.
2. Complete nomination packet.
3. Digitally send nomination packet to Corinne Harang (ACS Specialist) by emailing
Corinne.S.Harang.civ@army.mil or hand carry to Army Community Service, Building 7, Fort Benning,
GA no later than 11 March.
4. Ensure the Brigade Commander, Civilian Director or Agency Head signs and approves the
nomination packet.
5. ACS must return incomplete nominations without action.

CRITERIA:   
The volunteer nominated must meet the following requirements in order to qualify for this award: 

• Be an Active, Reserve, or National Guard Service Member serving the Fort Benning community
• Be registered in Volunteer Management Information System (VMIS) with minimum of 300 hours
tracked service hours for time-period covering 1 Jan – 31 Dec 2021
• Volunteer service must support the Army community and mission
• Volunteer service must have made a significant impact on organization, project or community

Volunteer Nominee (please spell, as you would like it to appear on the award): 

______________________________________ 
Last Name        First Names (spaced by commas) 

Telephone number: ___________  (day) ______________  (eve) 

Address: _________________________________ 

City: _____________    State: _______ ____ Zip: __________ 

Name of Agency or Brigade: _____________________________ 

Name of Nominator: ___________________________________ 

Phone number: ___________  Email: _____________________ 
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Maneuver Center OF Excellence            
Service Member Volunteer of THE 

YEAR AWARD NOMINATION 
 
 

 
Volunteer Position(s) Held        Dates of Volunteerism  
 
               
 
               
 
               
 
               
 
               
 
Explain the impact the nominee has had on the Army Community (list organization, project, etc.):  
 
 
 
 
 
 
What makes the accomplishment of this nominee more significant than all others?  
 
 
 
 
 
 
List any relevant accomplishment, awards or honors that the nominee has achieved: 
 
 
 
 
 
 
Describe the nominee’s special skills, qualities, and/or leadership:  
 
 
 
 
 
 
 
                        
Printed Name                       Signature                                                          Date 
 



award nomination criteria for  
Maneuver Center OF Excellence    
Spouse/retiree Volunteer of THE 

YEAR 
This nomination criterion covers two categories 

The Spouse/ Retiree Volunteer of the Year Award is to recognize volunteers who provide outstanding 
volunteer service to the Army Community.   

INSTRUCTIONS: 
1. Each Brigade, Community Agency or Volunteer Agency can nominate one Army Volunteer per
category for this award.
2. Complete nomination packet.
3. Digitally send nomination packet to Corinne Harang (ACS Specialist) by emailing
Corinne.S.Harang.civ@army.mil or hand carry to Army Community Service, Building 7, Fort Benning,
GA no later than 11 March.
4. Ensure the Brigade Commander, Civilian Director or Agency Head signs and approves the
nomination packet.
5. ACS must return incomplete nominations without action.

 CRITERIA:   
The volunteer nominated must meet the following requirements in order to qualify for this award: 

• Be registered in Volunteer Management Information System (VMIS) with minimum of 300 hours 
tracked service hours for time-period covering 1 Jan – 31 Dec 2021
• Volunteer service must support the Army community and mission
• Volunteer service must have made a significant impact on organization, project or community

Volunteer Nominee (please spell, as you would like it to appear on the award): 

______________________________________ 
Last Name        First Names (spaced by commas) 

Telephone number: ___________  (day) ______________  (eve) 

Address: _________________________________ 

City: _____________    State: _______ ____ Zip: __________ 

Name of Agency or Brigade: _____________________________ 

Name of Nominator: ___________________________________ 

Phone number: ___________  Email: _____________________ 
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Maneuver Center OF Excellence    
Spouse or Retiree Volunteer of 
THE YEAR AWARD NOMINATION 

Spouse  

   Retiree 

Volunteer Position(s) Held Dates of Volunteerism 

Explain the impact the nominee has had on the Army Community (list organization, project, etc.): 

What makes the accomplishment of this nominee more significant than all others? 

List any relevant accomplishment, awards or honors that the nominee has achieved: 

Describe the nominee’s special skills, qualities, and/or leadership: 

Printed Name    Signature       Date 



award nomination criteria for  
Maneuver Center OF Excellence    
youth volunteer of THE YEAR 

The Youth Volunteer of the Year Award is to recognize Youth who provide outstanding volunteer service 
to the Army Community.   

INSTRUCTIONS: 
1. Each Brigade, Community Agency or Volunteer Agency can nominate one Army Volunteer per
category for this award.
2. Complete nomination packet.
3. Digitally send nomination packet to Corinne Harang (ACS Specialist) by emailing
Corinne.S.Harang.civ@army.mil or hand carry to Army Community Service, Building 7, Fort Benning,
GA no later than 11 March.
4. Ensure the Brigade Commander, Civilian Director or Agency Head signs and approves the
nomination packet.
5. ACS must return incomplete nominations without action.

 CRITERIA:   
The volunteer nominated must meet the following requirements in order to qualify for this award: 

• Be registered in Volunteer Management Information System (VMIS) with minimum of 300 hours 
tracked service hours for time-period covering 1 Jan – 31 Dec 2021
• Volunteer service must support the Army community and mission
• Volunteer service must have made a significant impact on organization, project or community

PLEASE NOTE: 
• The approval authority for this award is any volunteer supervisor.

Volunteer Nominee (please spell, as you would like it to appear on the award): 

______________________________________ 
Last Name        First Names (spaced by commas) 

Telephone number: ___________  (day) ______________  (eve) 

Address: _________________________________ 

City: _____________    State: _______ ____ Zip: __________ 

Name of Agency or Brigade: _____________________________ 

Name of Nominator: ___________________________________ 

Phone number: ___________  Email: _____________________ 
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Maneuver Center OF Excellence    
youth volunteer of THE YEAR 

AWARD NOMINATION 

Volunteer Position(s) Held Dates of Volunteerism 

Explain the impact the nominee has had on the Army Community (list organization, project, etc.): 

What makes the accomplishment of this nominee more significant than all others? 

List any relevant accomplishment, awards or honors that the nominee has achieved: 

Describe the nominee’s special skills, qualities, and/or leadership: 

Printed Name    Signature       Date 



award nomination criteria for  
Maneuver Center OF Excellence    
volunteer unit/organization 

of THE YEAR 
The Volunteer Unit/Organization of the Year Award is to recognize Unit/Organization who provide 
outstanding volunteer service to the Army Community.   

INSTRUCTIONS: 
1. Each Brigade, Community Agency or Volunteer Agency can nominate one Army Volunteer per
category for this award.
2. Complete nomination packet.
3. Digitally send nomination packet to Corinne Harang (ACS Specialist) by emailing
Corinne.S.Harang.civ@army.mil or hand carry to Army Community Service, Building 7, Fort Benning,
GA no later than 11 March.
4. Ensure the Brigade Commander, Civilian Director or Agency Head signs and approves the
nomination packet.
5. ACS must return incomplete nominations without action.

CRITERIA:   
The Unit/Organization nominated must meet the following requirements in order to qualify for this award: 
• Have all volunteers registered in Volunteer Management Information System (VMIS) with tracked
service hours for time-period covering 1 Jan – 31 Dec 2021
• Volunteer service must support the Army community and mission
• Demonstrated extraordinary support for volunteer efforts in the Army community (i.e. number of
registered active volunteers within the group, number of hours served, variety of services performed,
etc.).
• Contributed significantly to impact the quality of life of Fort Benning community and mission.

Volunteer Unit/Organization Nominee (please spell, as you would like it to appear on the award):

______________________________________ 
Unit/Organization Name     

Telephone number: ___________  (day) ______________  (eve) 

Address: _________________________________ 

City: _____________    State: _______ ____ Zip: __________ 

Name of Agency or Brigade: _____________________________ 

Name of Nominator: ___________________________________ 

Phone number: ___________  Email: _____________________ 
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Maneuver Center OF Excellence             
volunteer unit/organization 

of THE YEAR AWARD NOMINATION 
 
 

 
Volunteer Position(s) Held        Dates of Volunteerism  
               
               
 
               
 
               
 
               
 
               
 
Explain the impact the nominee has had on the Army Community (list organization, project, etc.):  
 
 
 
 
 
  
 
What makes the accomplishment of this nominee more significant than all others?  
 
 
 
 
 
 
List any relevant accomplishment, awards or honors that the nominee has achieved: 
 
 
 
 
 
 
 
Describe the nominee’s special skills, qualities, and/or leadership:  
 
 
 
 
 
 
 
                        
Printed Name                       Signature                                                          Date 

  



DA Form 4162 - Volunteer Service Record 
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DA Form 4713 - Volunteer Daily Time Record 
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DA Form 5671 - Parental Permission Form 
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DA Form 2793 - Volunteer Agreement 
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